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ACTION CONTRE LA FAIM 
    

     14th of August 2009
4, rue Niepce











75662 Paris cedex 14
Tel: 01 43 35 88 88 

Fax: 01 43 35 88 05 
http://www.actioncontrelafaim.org/
Action Contre la Faim is a non-governmental organisation. It intervenes in 40 countries and implements nutrition and health programs, food security programs, water sanitation and hygiene programs, and advocacy strategies. On the international level, Action Contre la Faim is also present in Paris, London, Madrid, New York and Montreal.

We are looking for:  A NATIONAL HUMAN RESOURCES SUPPORT (M/F)
Country:  INDONESIA - Jakarta
Responsibilities: 
- Review and improve the actions taken to strengthen staff representatives’ functioning

- Review the work organization
- Review the remuneration

- Review the career management rules, regulations, strategies and tools of the mission

- Assess and strengthen the Admin Co’s organization and management skills

Qualifications and previous experiences:
A person who inspires respect through solid diplomatic skills and capacity to provide clear and articulated guidance, Strong experience in HR and management, Rigor, Organization and solid skills in priority-setting, activity planning and time management.
Expected date and duration : 01/09/2009 for 2 months
Competences:

Initiative and problem solving skills:
- Working with all the different partners requires being good at public relations, as well as mind-openness and diplomacy
- Ability to capitalise experience and available information in order to become quickly autonomous
- Ability to take initiative where appropriate to deal with difficulties encountered in daily work.
Adaptability and flexibility:
- Ability to adapt or change priorities according to the changing situation within a mission or the organisation itself

- Ability to work within a fluid situation (changes within the team, location of programmes)

- Willingness to live and work within a team and respect the rules of collective living

Motivation and involvement:

- Motivation and commitment to humanitarian ideals

- Interest in involvement beyond the job assigned i.e. active involvement in the ethos of the organisation itself

- Ability to integrate the local environment including awareness of political and economic aspects of the country

- Energy and stamina to withstand long working hours and often stressful conditions
Professionalism and Management:
- Ability to conduct work in a professional and mature manner
- Ability to deal with relations with local authorities as a representative of Action Contre la Faim
- Ability to manage local staff in a mature and impartial manner
Status: 
Volunteer for candidates with less than 24 months experience in the aid sector:
- Length of contract: 1 year renewable

- All expenses paid in the field: travel out/return, collective accommodation, meals and hygiene expenses

- Indemnity of  €838 net per month paid in France + allowance of  €200 net paid on the mission

- Social security, complementary health, repatriation insurance and contribution to a pension

- Recovery time break of one week every 3 or 6 months depending on mission

- Training of 2 to 3 weeks, achieved in Paris before leaving on mission

Salaried contracts for candidates with at least 24 months of field experience with an INGO:

- Fixed-term contract

- All expenses paid in the field: return travel, collective or individual accommodation depending on position and family, meals and hygiene expenses

- Monthly salary ranging from €1350 to €1650 gross depending on the position and experiences + Allowance of €200 net paid on the mission

- Social security, medical insurance, repatriation insurance and contribution to a pension in the French system
- 2.08 days of accrued leaves per working month

- 20 days of extra leaves per working year

- Training of 2 to 3 weeks, achieved in Paris before leaving on mission

Please, send your CV and Motivation letter to:

Recruitment officer

recrutementvolontaires@actioncontrelafaim.org
