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                      2010, July the 23rd
Action Contre la Faim is a non-governmental organisation. It intervenes in 40 countries and implements nutrition and health, food security, water sanitation and hygiene, and advocacy programmes. On the international level, Action Contre la Faim is also present in Paris, London, Madrid, New York and Montreal.

http://www.actioncontrelafaim.org/
We are looking for: A PROGRAM COORDINATOR 
Country: ETHIOPIA – Addis Abeba
Length of Contract: 12 months
Responsibilities: 

Support in the analysis of the humanitarian context and definition of strategic programming :
· Information collection and analysis from external sources and from technical coordinators

· Identify humanitarian needs, briefing the country management team and designing potential responses within the operational country strategy

· Leading the definition of the framework and orientation of strategic programming in collaboration with the HoM and the Desk

· Regular context briefings to the HoM

· Production of the program related part of the mission sitrep

Overall operational management of implementation, design and reporting of Ethiopia programs :

· Follow up and management of donor contracts in collaboration with the HoM and the Desk

· Overall management, compilation and pre-final validation at mission level of proposal and report production (donors and authorities), noting that the final validation for the mission level remains with the HoM.

· Ensure program objectives are met and timelines, budgets, donor guidelines are respected by the Program Managers and Coordinators

· Ensure programs are coherent with the operational country strategy and with ACF mandate

· Ensure program implementation is in line with governmental policies and laws

· Ensure program design and implementation is coordinated with all stakeholders

· Participate in relevant external meetings related to program coordination between stakeholders

· Regular field visits to the programs

Overall management of program budgets

· In collaboration with Finance Coordinator and Technical Coordinators, ensure that program budgets are respected

· Ensure forecasts are produced and respected

· Ensure that coordinators alert on over- or under spending of budgets and ensure programs are adjusted

· Contribute to the identification of potential funding opportunities

Representation and liaison for operational program related issues to donors, authorities, UN :
· Ensure ACF program strategy is well communicated and understood by other stakeholders

· Ensure ACF program related interests are guarded within the international community

· Liaise with stakeholders for program related issues if a senior level involvement is required

· Prepare and accompany donor and authority visits to ACF programs

· Participate in relevant meetings

· Coordinate with stakeholders on ACF activities and ensure required program documentation is provided (pro-actively and upon request) by the Program Managers and Coordinators

Continuous capacity building of program staff in operational program management

-   Ensure close supervision and guidance of national technical coordinators in operational management of  programs and of Program Managers

· Provide training and guidance to all program staff on operational management of programs

· Contribute to the training plan for program staff in collaboration with the HR department in order to identify needs of training

Line managing senior program staff
· Line manage directly program senior staff

· Appraise staff under direct line management in accordance with HR regulations and in collaboration with the respective technical advisors at HQ

· Inform HR Co and HoM to initiate disciplinary measures where needed in accordance with HR regulations

· Identify HR gaps in the program department and ensure JDs/ ToRs are provided to HR where needed

· Ensure program staff is motivated and committed to ACF charter and programs

Acting as Head of Mission in its absence

Qualification and previous experience:

Statut : Salaried Employee 
- Long-term contract, provided by ACF according to the French legislation.

- All expenses paid on the field: travel out/return, collective or individual accommodation depending on position, meals and hygiene expenses

- ACF will pay for the family living depending on position and mission

- Monthly salary ranging from €1650 to €2150 (depending on relevant experience) 

- Allowance of €200 paid on the mission

- Social benefits: Medical, life and accident insurance provided by the institution

- 25 days of annual paid leaves 

- 20 days of extra leaves per year (taken as recovery time breaks of one week every 2 or 4 months depending on the mission) + break allowances

- Pre departure training of two weeks, at the HQ in Paris

Please, send your CV and a cover letter to Camille DARDE under references 07 PCETH :
recrutementvolontaires@actioncontrelafaim.org
